
5.i.1 Faculty Evaluation

Subject Faculty and Professional Staff Effective From Sep - 2011

Policy # 5.i.1 Latest Revision Dec - 2023

Title of The Policy Faculty Evaluation Next Review Dec - 2024

Responsible Entity College Councils, HR Unit, QAIRC Policy Pages 19

Definitions AAU: Al Ain University 

FPM: Faculty Performance Management

FME: Faculty Member Evaluation

PD: Program Director

HOD: Head of Department

QAIRC: Quality Assurance and Institutional Research Center

Purpose The objective of this policy is to specify the central functions and procedures of the Faculty

Performance Management (FPM), framework, which provides the basis for decisions

regarding the confirmation and promotion of AAU faculty members

Scope This Policy shall be applied to all Faculty members.

Statement The AAU FPM focuses on encouraging a performance-driven work environment that can

ultimately urge good performers to improve further and help to manage

underperformances through proper monitoring and guidance. It also aims to provide a fair

review of the faculty member’s performance during the year as an essential part of

professional development

Procedures The Faculty Member Evaluation (FME) is performed as an evaluation cycle at AAU every

academic year. The evaluation criteria include Teaching, Research, and Community

Services.

• At the beginning of the fall semester, each faculty member receives a form that

constitutes the annual plan of performance in the three areas of academic activity:

teaching, research, and community service. The form specifies the components of each

performance area and the rubrics by which they are evaluated. Faculty members submit

their annual plan to the Department Head or Dean within two weeks from receiving the

annual plan form.

• A month before the end of the academic year, faculty members are required to submit a

record of their actual performance to the Department Head who conducts evaluation of the

faculty member’s performance and submits it to the Dean for final assessment.

• Faculty members keep documented evidence of their academic performance in the

Instructor’s Portfolio, which should be continuously updated throughout each semester.

• During the academic year, faculty members are expected to be involved in the following

activities: teaching, research, and university and community service. These activities

reflect the faculty’s contribution to the department, college and university. The

significance of faculty participation in each of the above-mentioned activities may vary

from one activity to another. The total contribution in all activities, however, will be used to
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assess faculty overall performance.

• The faculty evaluation reports are discussed, individually, with the College Management.

The Dean sends a report to the university “Professional Development Unit” about the

college needs for the process to guide the professional development of faculty.

During the academic year 2022-2023, the QAIRC established a digital portal as part of the

FPM system through which the FME forms are created, circulated, and maintained (FME

1,2,3a, 3b, and U4). To ensure that all faculty members utilize the FME portal effectively,

the QAIRC has prepared the FME Guide, which provides step-by-step instructions, clear

explanations of portal features, and practical tips for each stage of the evaluation process.

The process of evaluation are as follows;

✓ FME 1:

At the beginning of the fall semester, each faculty member receives this form that

constitutes the annual plan of performance in the three areas of academic activities:

teaching, research, and community service. The form specifies the components of

each performance area.

Faculty members submit their annual plan to the PD/HOD within two weeks from

receiving the annual plan form.

The form will be signed by the PD/ HOD upon the review to the Dean/Deputy Dean.

Faculty members keep documented evidence of their academic performance in the

Instructor's Portfolio which is expected to be continuously updated.

✓ FME 2:

The Faculty Member's Annual Self-Report is provided as an opportunity for each

faculty member to furnish a descriptive summary of the faculty members' professional

activities and contribution to AAU. This form will be signed by the faculty member and

will be submitted to the respective PD/HOD.

Faculty members submit their annual report to the PD/HOD within two weeks from

receiving the annual report (FME-2) form.

The PD/HOD will forward it to the Dean/Deputy Dean to evaluate the faculty member's

performance based on the proposed plan (FME 1).

✓ FME 3a:

The faculty member evaluation form 3a is filled by the PD/HOD for the faculty members

of the repective department / program. The PD/ HOD will evaluate the faculty member

for teaching (out of 15 points), Research (out of 30 points) and Community services

(out of 10 points).

The evaluation form will include the average scores of the students’ evaluation (out of

20 points) extracted from the survey “Instructor and Course Evaluation” for the faculty

member during the semester (Fall and Spring). 

Also, the FME 3a includes inputs of PD/HOD for any Proposed Professional

Development plan.

✓ FME 3b:

The faculty member evaluation form 3b is filled by the Dean/Deputy Dean for the
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faculty members of the college. The Dean/ Deputy Dean will evaluate the faculty

member for teaching (out of 15 points), Research (out of 30 points) and Community

services (out of 10 points).

The evaluation form will include the average scores of the students’ evaluation (out of

20 points) extracted from the survey “Instructor and Course Evaluation” for the faculty

member during the semester (Fall and Spring). 

Also, the FME 3b includes inputs of Dean/Deputy Dean for any Proposed Professional

Development plan.

✓ U4

The form U4 comprises of all the summative scores from both FME 3a and 3b.

 This form is sent the University Top management for further analysis/action.

Appeal Process
If the faculty is not satisfied with the evaluation result, he may appeal through the following

process:

Within 1 week of receiving the annual evaluation, a faculty member may appeal by

asking the College Management in writing to reconsider the annual evaluation.

Within 1 week of receiving the appeal, the College Management should review the

annual evaluation, and either adjust the annual evaluation score(s) or provide written

explanation of why they will remain unchanged.

Within 1 week of receiving the college response, a faculty member may appeal for the

annual evaluation to the university “Faculty Appeals Committee”.

Within 1 week, the committee should make a recommendation regarding the faculty

member’s annual evaluation to the Deans Council.

Within 1 week of receiving the committee’s recommendation, the Deans Council will

either adjust the annual evaluation score or deny the appeal

Recent Changes
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FME 1: Faculty Member Annual Plan
(Filled by the faculty member at the beginning of the

Academic Year)

 ưǱƫƨƖǝƋ ƒƊǲǩ žƌƾǉǵ ƒǱǬǦƲǝƋ ƒǂƦǝƋ
( ǰƱƋƫƨǝƋ ǟƌǊǝƋ ƒǱƋƨƏ ǰǑ ưǱƫƨƖǝƋ ƒƊǲǩ Ǭƾǉ ǜƐǕ Ǥǡ ǨƖƊƐǊƕ ǠƖǱ)

Faculty Information ưǱƫƨƖǝƋ ƒƊǲǩ Ǭƾǉ ƓƌǥƌǲƏ
Instructor Name ƯƫTƨǢǝƋ ǠƱƅ Rank ƒƐƕƬǝƋ College ƒǲǞǚǝƋ Acd. Year ǰǢǱƧƌǙǵƋ ǟƌǊǝƋ

Specialization ƸƺƦƖǝƋ Department/Program ƜǡƌǥƬƐǝƋ /ǠƲǖǝƋ

Instructions ƓƌǢǲǞǊƖǝƋ
1. At the beginning of the fall semester, each faculty member
receives this form that constitutes his/her annual plan of
performance in the three areas of academic activities: teaching,
research and community service. The form specifies the
components of each performance area.

ǯƪǝƋ ƛƩǬǢǦǝƋ Ƌƪǩ ưǱƫƨƖǝƋ ƒƊǲǩ Ǭƾǉ ǠǞƖƲǱ � ǛǫǵƋ ǰƱƋƫƨǝƋ ǜƺǒǝƋ ƒǱƋƨƏ ǰǑ
ƘƢƐǝƋǫ ưǱƫƨƖǝƋ :ƒǲǢǱƧƌǙǵƋ ƓƌǲǝƌǊǒǞǝ ƒƙǺƚǝƋ ƓǹƌƞǢǝƋ ǰǑ žƋƧǶǝ ǨǱǬǦƲǝƋ ǨƖǂƥ ǜƚǢǱ

.Ǜƌƞǡ ǜǙ ƭƌƞǥƅ ƬƹƌǦǉ ƛƩǬǢǦǝƋ ƧƨƢǱ . ǈǢƖƞǢǝƋ ƒǡƨƥǫ ǰǢǞǊǝƋ

2. Faculty members submit their annual plan to the department
chair/dean within two weeks from receiving the annual plan form.

ǛǺƥ ƒǲǞǚǝƋ ƨǲǢǉ / ǠƲǖǝƋ ưǲƉƫ Ǯǝƅ ƒǱǬǦƲǝƋ ǠǪƖǂƥ ưǱƫƨƖǝƋ ƒƊǲǩ žƌƾǉƁ ǟƨǖǱ
.ƒǱǬǦƲǝƋ ƒǂƦǝƋ ƛƩǬǢǥ ǟǺƖƱƅ Ǥǡ ǤǲǉǬƐƱƁ

3. Faculty members are required to submit a self-evaluated report
(FME-2) of their actual performance to the Head of Department who
will forward to the Dean to evaluate the faculty member's
performance based on the proposed plan and the self-evaluated
report using the form.

ǰƕƋƪǝƋ ǠǲǲǖƖǝƋ ǛǺƥ Ǥǡ ǰǞǊǒǝƋ ǨƉƋƧƂƏ ǜƞƱ ǠǱƨǖƖƏ ưǱƫƨƖǝƋ ƒƊǲǩ Ǭƾǉ ǟǬǖǱ
ǯƪǝƋ ƨǲǢǊǝƋ Ǯǝƅ ǨǡƨǖǱ ǯƪǝƋ ǠƲǖǝƋ ưǲƉƫ Ǯǝƅ (2-FME) ǠǕƫ ƛƩǬǢǦǝƋ ǟƋƨƦƖƱƆƏ

ǰǑ ƌǪǊƽǫ ǰƖǝƋ ƒơƬƖǖǢǝƋ ƒǂƦǝƋ ǮǞǉ QžƌǦƏ ưǱƫƨƖǝƋ ƒƊǲǩ Ǭƾǉ žƋƧƁ ǠǲǲǖƖƏ ǟǬǖǱ
.ǰƕƋƪǝƋ ǠǲǲǖƖǝƋ ƬǱƬǖƕǫ ǟƌǊǝƋ ƒǱƋƨƏ

4. Faculty members keep documented evidence of their academic
performance in the Instructor's Portfolio which is expected to be
continuously updated.

ƒƊǲǩ Ǭƾǉ ǐǞǡ ǰǑ ǰǢǱƧƌǙǵƋ ǠǪƉƋƧƁ Ǥǉ ƒǖƙǬǡ ƒǝƧƂƏ ưǱƫƨƖǝƋ ƒƊǲǩ žƌƾǉƁ ǄǒƖƢǱ
.ƫƋƬǢƖƱƆƏ ǨƚǱƨƢƕ ǠƖǱ ǣƁ ǈǕǬƖǢǝƋ Ǥǡ ǯƪǝƋ ưǱƫƨƖǝƋ

General Information ƒǡƌǉ ƓƌǡǬǞǊǡ
During the academic year, faculty members are expected to be
involved in the following activities: teaching, research, and
University and community service. These activities reflect faculty's
contributions to the department, College and University. The
significance of the faculty participation in each of the above
mentioned activities may vary from one activity to another. Total
contribution in all activities, however, will be used to assess faculty
overall performance.

ƓƌǲǝƌǊǒǝƋ ǰǑ ưǱƫƨƖǝƋ ƒƊǲǩ žƌƾǉƁ ǗƫƌƶǱ ǣƁ ǈǕǬƖǢǝƋ Ǥǡ �ǰǢǱƧƌǙǵƋ ǟƌǊǝƋ ǛǺƥ
ƒǂƶǥǵƋ ǧƪǩ ưǚǊƕǫ .ǈǢƖƞǢǝƋǫ ƒǊǡƌƞǝƋ ƒǡƨƥ �ǰǢǞǊǝƋ ƘƢƐǝƋ� ưǱƫƨƖǝƋ :ƒǲǝƌƖǝƋ

ƒǲǢǩƁ ǐǞƖƦƕ ƨǕǫ .ƒǊǡƌƞǝƋǫ �ƒǲǞǚǝƋǫ �ǠƲǖǝƋ ǰǑ ưǱƫƨƖǝƋ ƒƊǲǩ žƌƾǉƁ ƓƌǢǩƌƲǡ
ƿƌƶǥ Ǥǡ ǧǺǉƁ ƑƫǬǙƪǢǝƋ ƒǂƶǥǵƋ Ǥǡ ƿƌƶǥ ǜǙ ǰǑ ưǱƫƨƖǝƋ ƒƊǲǩ žƌƾǉƁ ƒǙƫƌƶǡ

žƋƧǵƋ ǠǲǲǖƖǝ ƒǂƶǥǵƋ ǈǲǢƝ ǰǑ ƓƌǢǩƌƲǢǝƋ ǰǝƌǢƝƅ ǟƋƨƦƖƱƅ ǠƖǲƱ �ǘǝƩ ǈǡǫ .Ƭƥǳ
.ƒǲǞǚǞǝ ǟƌǊǝƋ

I. Teaching and Administrative Activities ƒǲƲǱƫƨƖǝƋ ƓƌǲǝƌǊǒǝƋ
Particulars Please describe your goals in each of the following areas for the current Academic Year

ǰǝƌƢǝƋ ǰǢǱƧƌǙǵƋ ǟƌǊǞǝ ƒǲǝƌƖǝƋ ƓǹƌƞǢǝƋ Ǥǡ ǜǙ ǰǑ ǘǑƋƨǩƁ ǐƹǫ ǮƝƬǱ

Course Development

ƓƌǕƌƲǢǝƋ ƬǱǬǂƕ

Course Coordination
ƓƌǕƌƲǢǝƋ ǔǲƲǦƕ

Program Effectiveness
ƜǡƌǥƬƐǝƋ ƒǲǝƌǊǑ

Course Portfolio
ƓƌǕƌƲǢǝƋ ǐǞǡ

Other
ǭƬƥƁ ƓƌǲǝƌǊǑ
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II. Research and Scholarly Activities ƒǲƚƢƐǝƋǫ ƒǲǢǞǊǝƋ ƒǂƶǥǵƋ ƓƌǲǝƌǊǑ
Particulars Briefly describe ongoing and/or planned research projects and Scholarly activities.

ƒǲǢǞǊǝƋ ƒǂƶǥǵƋǫ ƌǪǝ ǀǂƦǢǝƋ ǫƁ / ǫ ƒǲǝƌƢǝƋ ƒǲƚƢƐǝƋ ǈǱƫƌƶǢǝƋ ƫƌƺƖƥƌƏ ƟƬƵƋ 

Articles
ƗƌƢƏǵƋ Ƭƶǥ

Conferences
ƒǲǢǞǊǝƋ ƓƋƬǢƕ*ǢǝƋ

Seminars/Workshops
ǜǢǊǝƋ Ƴƫǫ /ƓƋǫƨǦǝƋ

Professional Development
ƒǲǦǪǢǝƋ ƒǲǢǦƖǝƋ

Other
ǭƬƥƁ Ɠƌǁƌƶǥ

Institutional Support ǰƲƱ*ǢǝƋ ǠǉƨǝƋ
 What kinds of resources
would support you in your
Research and Scholarly
activity?
ǠǉƨƖƱ ǰƖǝƋ ǠǞǊƖǝƋ ƫƧƌƺǡ ǰǩ ƌǡ

%ǰǢǞǊǝƋǫ ǰƚƢƐǝƋ ǘǁƌƶǥ

Please outline your
projects and provide
arguments for the funds
you will request (if any)
from the Institution.

ǘƏ ƒƹƌƦǝƋ ǈǱƫƌƶǢǝƋ ƨǱƨƢƕ ǮƝƬǱ
ǏǬƱ ǯƪǝƋ ǜǱǬǢƖǞǝ ƜƞƢǝƋ ǠǱƨǖƕǫ

%(ƨƝǫ ǣƅ) ǨƐǞǂƏ ǟǬǖƕ

Any other comments you
would
like to provide about
institutional support?
ƧǬƕ ǭƬƥƁ ƓƌǆơǺǡ ǯƋ ǗƌǦǩ ǜǩ
%ǰƲƱ*ǢǝƋ ǠǉƨǝƋ ǛǬơ ƌǪǢǱƨǖƕ

III. Community Engagement Activities ǈǢƖƞǢǝƋ ƒǡƨƥ ƓƌǲǝƌǊǑ
Particulars Briefly describe ongoing and/or planned university committees and community services.

% ƌǪǝ ǀǂƦǢǝƋ ǫƁ/ǫ ƒǲǝƌƢǝƋ ǈǢƖƞǢǝƋǫ ƒǊǡƌƞǝƋ ƒǡƨƥ ǈǱƫƌƶǡ ǰǩƌǡ ƫƌƺƖƥƆƏ 

University Committees
ƒǊǡƌƞǝƋ Ǔƌǂǥ ǮǞǉ ǣƌƞǞǝƋ

College Committees
ƒǲǞǚǝƋ Ǔƌǂǥ ǮǞǉ ǣƌƞǞǝƋ

University Workshops
ƒǊǡƌƞǝƋ ǜƥƋƧ ǜǢǊǝƋ Ƴƫǫ
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Community Engagement
ǈǢƖƞǢǝƋ ƒǡƨƥ

Other
ǭƬƥƁ

Program Director's Comments ƜǡƌǥƬƐǝƋ ƬǱƨǡ ƓƌǆơǺǡ
Please review the instructor's form and provide your comments. ƓƌǆơǺǢǝƋ ǠǱƨǖƕǫ ưǱƫƨƖǝƋ ƒƊǲǩ Ǭƾǉ ƛƩǬǢǥ ƒǊƝƋƬǡ ǮƝƬǱ

Dean/ Deputy Dean Comments ƨǲǢǊǝƋ ƎƉƌǥ /ƨǲǢǊǝƋ ƓƌǆơǺǡ
Please review the instructor's form and provide your comments. ƓƌǆơǺǢǝƋ ǠǱƨǖƕǫ ưǱƫƨƖǝƋ ƒƊǲǩ Ǭƾǉ ƛƩǬǢǥ ƒǊƝƋƬǡ ǮƝƬǱ

DateSigned Name
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FME 2: Faculty Member Annual Self Report
(Filled by the faculty member)

ǨƖƊƐǊƕ ǠƖǱ) ưǱƫƨƖǝƋ ƒƊǲǩ ǬƾǊǝ ǰƕƋƪǝƋ ǯǬǦƲǝƋ ƬǱƬǖƖǝƋ
(ưǱƫƨƖǝƋ ƒƊǲǩ Ǭƾǉ ǜƐǕ Ǥǡ 

Faculty Information ưǱƫƨƖǝƋ ƒƊǲǩ Ǭƾǉ ƓƌǥƌǲƏ
 

 

Instructor Name ƯƫTƨǢǝƋ ǠƱƅ Rank ƒƐƕƬǝƋ College ƒǲǞǚǝƋ Acd. Year ǰǢǱƧƌǙǵƋ ǟƌǊǝƋ

Specialization ƸƺƦƖǝƋ Department/Program ƜǡƌǥƬƐǝƋ /ǠƲǖǝƋ

 

Instructions ƓƌǢǲǞǊƖǝƋ
 

 

Kindly provide clear and accurate responses, which are fully based
on tangible facts and measurable actions.

ƓƋ'ƋƬƝƅǫ ƒƱǬǢǞǡ ǔƉƌǖơ Ǯǝƅ ǜǡƌǚǝƌƏ ƨǦƖƲƕ � ƒǖǲǕƧǫ ƒƢƽƋǫ ƓƌƏƌƝƅ ǠǱƨǖƕ ǮƝƬǱ
.ƯƌǲǖǞǝ ƒǞƏƌǕ 

General Information ƒǡƌǉ ƓƌǡǬǞǊǡ
 

 

The Faculty Member's Annual Self Report is provided as an
opportunity for each faculty member to furnish a descriptive
summary of his/her professional activities and contribution to Al Ain
University. Please answer the following questions, sign the form and
submit it to your program director.

ưǱƫƨƕ ƒƊǲǩǬƾǉ ǜǚǝ ƒƹƬǑ Ǭǩ ưǱƫƨƖǝƋ ƒƊǲǩ ǬƾǊǝ ǰƕƋƪǝƋ ǯǬǦƲǝƋ ƬǱƬǖƖǝƋ ǣƅ
ǮǞǉ ƒƏƌƝǷƋ ǮƝƬǱ . ƒǊǡƌƞǝƋ ǰǑ ǨƖǢǩƌƲǡǫ ƒǲǦǪǢǝƋ ǨƕƌǁƌƶǦǝ Qƌǲǒƹǫ QƌƺƦǞǡ ǠǱƨǖƖǝ

 .ǠƲǖǝƋ ưǲƉƫ Ǯǝƅ ǨǢǲǞƲƕ Ǡƙ Ǥǡǫ ǐǞǢǝƋ ǈǲǕǬƕ Ǡƙ �ƒǲǝƌƖǝƋ ƒǞƊƱǵƋ

 

I. Teaching and Administrative Activities ƒǱƫƋƧǷƋǫ ƒǲƲǱƫƨƖǝƋ ƓƌǁƌƶǦǝƋ
 

 

Describe any special endeavors (e.g. improve course, develop new
course, prepare lab manual, use new instructional strategy, etc.)
which you have made to improve your teaching proficiency.

�ƬƐƖƦǡ ǜǲǝƧ ƧƋƨǉƅ �ƨǱƨƝ ǓƌƲǡ ǈƽǫ �ǓƌƲǡ ƬǱǬǂƕ) Ʒƌƥ ƧǬǪƞǡ ǯƁ ǐƹǬƏ ǠǕ
.ƒǲǢǲǞǊƖǝƋ ǘƕ'ƌǒǙ ǤǲƲƢƖǝ ǨƏ ƔǢǕ (ƑƨǱƨƝ ƒǲǢǲǞǊƕ ƒǲƞǲƕƋƬƖƱƋ ǔǲƐǂƕ

Describe the students' achievement level of the Course Learning
Outcomes, including the assessment process effectiveness.

ǘǝƩ ǰǑ ƌǢƏ � "ƒǲǢǲǞǊƖǝƋ ǓƌƲǢǝƋ ƓƌƝƬƦǡ" ǰǑ ƒƐǞǂǝƋ ǜǲƺƢƕ ǭǬƖƲǡ ǐƹǬƏ ǠǕ
.ǠǲǲǖƖǝƋ ƒǲǞǢǉ ƒǲǝƌǊǑ

Describe the completion and the accuracy of the content of your
eCourse File portfolio

.ǰǥǫƬƖǚǝǷƋ ǓƌƲǢǝƋ ǐǞǡ ǭǬƖƢǡ ƒǕƧǫ ǛƌǢǚƖƱƋ ǐƹǬƏ ǠǕ

Describe the level of course coordination (if any) within the same
campus and/or between campuses.

.ǤǱƬǖǢǝƋ ǤǲƏ ǫƁ / ƬǖǢǝƋ ưǒǥ ǜƥƋƧ (ƨƝǫ ǣƅ) ƓƌǕƌƲǢǝƋ ǔǲƲǦƕ ǭǬƖƲǡ ǐƹǬƏ ǠǕ

Describe your commitment to the office hours. ."ƒǲƐƖǚǢǝƋ ǜǢǊǝƋ ƓƌǉƌƱ" FƏ ǘǡƋƮƖǝƋ ǐƹǬƏ ǠǕ

Describe your engagement level in the Student Advising (academic,
extra-curricular, career guidance, etc.)

ǨǲƝǬƕ � ƒǲǒƹǹ ƒǂƶǥƁ � ƒǲǢǱƧƌǙƁ) "ƒƐǞǂǝƋ ƧƌƵƫƅ" ǰǑ ǘƖǙƫƌƶǡ ǭǬƖƲǡ ǐƹǬƏ ǠǕ
.(Ƥǝƅ � ǰǦǪǡ
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Describe your contributions to the program/college/institution (e.g.
administrative responsibilities, committee memberships)

ƒǱƫƋƧǷƋ Ɠƌǲǝǫ*ƲǢǝƋ ǜƚǡ) ƒǊǡƌƞǝƋ / ƒǲǞǚǝƋ / ƜǡƌǥƬƐǝƋ ǰǑ ǘƕƌǢǩƌƲǡ ǐƹǬƏ ǠǕ
.(ǣƌƞǞǝƋ ƓƌǱǬƾǉǫ

 

# of Research and Scholarly Activities # ƒǲƚƢƐǝƋǫ ƒǲǢǞǊǝƋ ƒǂƶǥǵƋ
 
 

1 # of published (Scopus-indexed) journal papers in 2022
2022 ǟƌǊǞǝ (Scopus) ƒǢǚƢǡ ƒǲǢǞǉ ƒǞƞǡ ǰǑ ǰǢǞǉ ƘƢƏ Ƭƶǥ #

2 # of book chapter published (Scopus) in 2022
2022 ǟƌǊǞǝ (Scopus) ƍƌƖǙ Ǥǡ ǜƺǑ Ƭƶǥ #

3 # of published paper (Arabic) in refereed journal approved by AAU (including AAU Journal of Business and Law) in 2022
(Specializations taught in Arabic only)

ƒǲƏƬǊǝƋ ƒǎǞǝƌƏ ƯWƫƨƕ ǰƖǝƋ ƓƌƺƺƦƖǝƋ) ƒǲƏƬǊǝƋ ƒǎǞǝƌƏ ƒǊǡƌƞǝƋ ǭƨǝ ƑƨǢƖǊǡ (ǣǬǥƌǖǝƋǫ ǛƌǢǉǶǝ ǤǲǊǝƋ ƒǊǡƌƝ ƒǞƞǡ ƌǪǲǑ ƌǢƏ) ƒǢǚƢǡ ƒǲǢǞǉ ƒǞƞǡ ǰǑ ǰǢǞǉ ƘƢƏ Ƭƶǥ #
2022 ǟƌǊǞǝ (ƒǱƮǲǞƞǥǷƋ ƒǎǞǝƌƏ Ưƫƨƕ ƓƌǊǡƌƝ ǰƞǱƬƥ ưǱƫƨƖǝƋ ƒƊǲǩ žƌƾǉƁ ǘǝƩ Ǥǡ ǮǦƚƖƲǱǫ �ǀǖǑ

4 # of published in (refereed) conference proceedings (Scopus) in 2022
 2022 ǟƌǊǞǝ (Scopus) ǠǚƢǡ ǰǢǞǉ ƬǢƕ*ǡ ǈƉƌǕǫ ǰǑ ǰǢǞǉ ƘƢƏ Ƭƶǥ #

5 # of textbook(s) translation, in the specialization issued by an international publisher approved by AAU in 2022
2022 ǟƌǊǞǝ ƒǊǡƌƞǝƋ ǭƨǝ ƑƨǢƖǊǡ ƒǲǢǝƌǉ Ƭƶǥ ƫƋƧ Ǥǉ QƋƫƧƌƹ ƸƺƦƖǝƋ Ǜƌƞǡ ǰǑ ǰƞǪǦǡ ƍƌƖǙ ƒǢƝƬƕ #

6 # of, author/prepare textbook(s), refereed by the AAU in 2022
2022 ǟƌǊǞǝ ƒǊǡƌƞǝƋ ǜƐǕ Ǥǡ ǠǚƢǡ ǰƞǪǦǡ ƍƌƖǙ ƧƋƨǉƅ /ǐǲǝƂƕ #

 

II. Research and Scholarly Activities ƒǲƚƢƐǝƋǫ ƒǲǢǞǊǝƋ ƒǂƶǥǵƋ ƓƌǲǝƌǊǑ
 

 

Describe, explicitly, your scholarly research and professional
activities (e.g. publications, papers presented, research projects,
external collaborations, grants, and conferences attended) for the
year 2022.

ǜǲƐƱ ǮǞǉ) ǘƏ ƒƹƌƦǝƋ ƒǲǦǪǢǝƋ ƒǂƶǥǵƋǫ ƒǲǢǞǊǝƋ ƗƌƢƏǵƋ ǐƹǬƏ ƠƽƋǫ ǜǚƶƏ ǠǕ
ƓƌǲǕƌǒƕǷƋ � ƗǬƢƐǝƋ ǈǱƫƌƶǡǫ �ƌǪƖǡƨǕ ǰƖǝƋ ƒǲƚƢƐǝƋ ǓƋƫǫǵƋ � ƓƋƫǬƶǦǢǝƋ �ǛƌƚǢǝƋ

.2022 ǟƌǊǝƋ ǛǺƥ (ƌǪƕƬƾơ ǰƖǝƋ ƓƋƬǢƕ*ǢǝƋǫ ƠǦǢǝƋ �ƒǲƝƫƌƦǝƋ

 

III. Community Engagement Activities ǈǢƖƞǢǝƋ ƒǡƨƥ ƓƌǲǝƌǊǑ
 

 

Describe your services contributions to the community (professional
development activities, talks forums, seminars, training programs,
etc.

� ǰǦǪǢǝƋ ƬǱǬǂƖǝƋ ƒǂƶǥƁ) ǰǞƢǢǝƋ ǈǢƖƞǢǝƋ ƒǡƨƥ ǰǑ ǘƖǢǩƌƲǡ ǐƹǬƏ ǠǕ
.(ǘǝƩ Ǯǝƅ ƌǡǫ � ƎǱƫƨƖǝƋ ƜǡƋƬƏǫ � ƓƋǫƨǦǝƋǫ � ƓƌǱƨƖǦǢǝƋǫ � ƓƌƽǫƌǒǢǝƋǫ

 

Program Director's Comments
 

 

Comments

 

Deputy Dean/Dean Comments
 

 

Comments
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as Deputy Dean/Dean
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FME 3a: Faculty Member Annual Evaluation
(Filled by the Program Director / HoD)

ưǱƫƨƖǝƋ ƒƊǲǩ ǬƾǊǝ ǯǬǦƲǝƋ ǠǲǲǖƖǝƋ
(ǠƲǖǝƋ ưǲƉƫ /ƜǡƌǥƬƐǝƋ ƬǱƨǡ ǜƐǕ Ǥǡ ǨƖƊƐǊƕ ǠƖǱ)

Faculty Information ưǱƫƨƖǝƋ ƒƊǲǩ Ǭƾǉ ƓƌǥƌǲƏ
 

 

Instructor Name ƯƫTƨǢǝƋ ǠƱƅ Rank ƒƐƕƬǝƋ College ƒǲǞǚǝƋ Acd. Year ǰǢǱƧƌǙǵƋ ǟƌǊǝƋ

Specialization ƸƺƦƖǝƋ Department/Program ƜǡƌǥƬƐǝƋ /ǠƲǖǝƋ
 

 

Student Evaluation for Instructor and Course ǓƌƲǢǝƋǫ ƯƫƨǢǞǝ ƒƐǞǂǝƋ Ǡǲǲǖƕ
 
 

(Students' Evaluation for Instructor and Course) Average (out of 20)- Fall AY (2022-2023)
(2022-2023) ǰǢǱƧƌǙǵƋ ǟƌǊǞǝ ǛǫǵƋ ǜƺǒǝƋ -(20 Ǥǡ ǀƱǬƖǢǝƋ) ǓƌƲǢǝƋǫ ƯƫƨǢǞǝ ƒƐǞǂǝƋ Ǡǲǲǖƕ

 

General Information ƒǡƌǉ ƓƌǡǬǞǊǡ
 

 

I. Teaching and Administrative Activities (15 points), where
Unacceptable=0%, Weak=25%, Fair=50%, Strong=75% and
Outstanding=100%

ǐǲǊƽ � 0% = ǛǬƐǖǡ ƬǲǍ Ƙǲơ � (ƒǂǖǥ 15) ƒǱƫƋƧǷƋǫ ƒǲƲǱƫƨƖǝƋ ƓƌǁƌƶǦǝƋ ƓƌǲǝƌǊǑ
100% = ƮǲǢƖǡǫ 75% = ǯǬǕ � 50% = ǀƱǬƖǡ � 25% =

II- Research and Scholarly Activities (30 points), this field is an
automated input from FME 2

FME2 Ǥǡ QƌǲǚǲƕƌǡǬƕƋ ƂƐǊƕ ǠƲǖǝƋ Ƌƪǩ ƒƞǲƖǥ �(ƒǂǖǥ 30) ǰǢǞǊǝƋ ƘƢƐǝƋ ƒǂƶǥƁ

III- Community Engagement Activities (10 points), where
Unacceptable=0%, Weak=25%, Fair=50%, Strong=75% and
Outstanding=100%

� 25% = ǐǲǊƽ � 0% = ǛǬƐǖǡ ƬǲǍ Ƙǲơ � (ƿƌǖǥ 10) ǈǢƖƞǢǝƋ ƒǡƨƥ ƓƌǲǝƌǊǑ
100% = ƮǲǢƖǡǫ 75% = ǯǬǕ � 50% = ǀƱǬƖǡ

 

I. Teaching and Administrative Activities ƒǱƫƋƧǷƋǫ ƒǲƲǱƫƨƖǝƋ ƓƌǁƌƶǦǝƋ ƓƌǲǝƌǊǑ
 
 

# Particulars
ƓƌǁƌƶǦǝƋ

Unacceptable
ǛǬƐǖǡ ƬǲǍ

Weak
ǐǲǊƽ

Fair
ǀƱǬƖǡ

Strong
ǯǬǕ

Outstanding
ƮǲǢƖǡ

1 Treat students in compliance with the academic and
educational norms

ƒǲǢǲǞǊƖǝƋǫ ƒǲǢǱƧƌǙǵƋ ƬǲǱƌǊǢǞǝ QƌǖǑǫ ƒƐǞǂǝƋ ƒǞǡƌǊǡ
2 Treat program's/ Department colleagues (Academic and

Admin Staff) with respect
 ǤǲǱƫƋƧƅǫ ǤǲǲǢǱƧƌǙƁ Ǥǡ ǠƲǖǝƋ /ƜǡƌǥƬƐǝƋ ǰǑ žǺǡƮǝƋ ǈǡ ǟƋƬƖơƌƏ ǜǡƌǊƖǝƋ

3 Participate in the Program/ Department Colleges
Committees

ǠƲǖǝƋ /ƜǡƌǥƬƐǝƋǫ ƒǲǞǚǝƋ ǣƌƞǝ ǰǑ ƒǙƫƌƶǢǝƋ
4 Commitment to office hours 

ǜǢǊǝƋ ƓƌǉƌƲƏ ǟƋƮƖǝǹƋ
5 Commitment to lectures timing

ƓƋƬƽƌƢǢǝƋ ƔǲǕǬƖƏ ǟƋƮƖǝǹƋ
6 Submit course file on-time, as per the university

requirements.
ƒǊǡƌƞǝƋ ƓƌƐǞǂƖǢǝ ƌQǖǑǫǫ �ƧƨƢǢǝƋ ƔǕǬǝƋ ǰǑ ǓƌƲǢǝƋ ǐǞǡ ǠǲǞƲƕ

7 Interact with assigned advisees and provide efficient
academic advising

ƑƨƉƌǒǝƋ ƓƋƩ ƒǲǢǱƧƌǙǵƋ ƑƫǬƶǢǝƋ ǠǱƨǖƕǫ ǰǢǱƧƌǙǵƋ ƧƌƵƫǷƌƏ ǟƋƮƖǝǹƋ
8 Attend Program/ Department council meetings
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ǠƲǖǝƋ /ƜǡƌǥƬƐǝƋ ưǞƞǡ ƓƌǉƌǢƖƝƋ ƫǬƾơ
9 Use various teaching methods & multimedia resources 

ƑƧƨǊƖǢǝƋ ǀƉƌƱǬǝƋ ƫƧƌƺǡǫ ƒǒǞƖƦǢǝƋ ưǱƫƨƖǝƋ ǔƉƋƬǁ ǟƋƨƦƖƱƋ
10 Follow the course syllabus without any deviation

ǓƌƲǢǝƋ ǐǲƹǬƖƏ ǟƌƖǝƋ ƨǲǖƖǝƋ
11 Provide exams and submit results on time

ƧƨƢǢǝƋ ƔǕǬǝƋ ǰǑ ƜƉƌƖǦǝƋ ǠǱƨǖƕǫ ƓƌǥƌƢƖǡǹƋ ƨǖǉ
12 Commitment to assigned tasks and deadlines

ƒǲƉƌǪǦǝƋ ƨǲǉƋǬǢǝƋǫ ƑƧƨƢǢǝƋ ǟƌǪǢǞǝ ƒǊǱƬƲǝƋ ƒƏƌƞƖƱǹƋ
13 Participate in national and international accreditations

procedures
ƒǲǝǫƨǝƋǫ ƒǲǦǁǬǝƋ ƓƋƧƌǢƖǉǹƋ ƓƋ'ƋƬƝƅ ǰǑ ƒǙƫƌƶǢǝƋ

14 Enrich AAU library with specialized books
ƒƺƺƦƖǡ ƎƖǚƏ ƒǊǡƌƞǝƋ ƒƐƖǚǡ žƋƬƙƅ

15 Ensure full course coordination within the campus and/or
between campuses

ǤǱƬǖǢǝƋ ǤǲƏ ǫƁ /ƬǖǢǝƋ ǰǑ ƓƌǕƌƲǢǝƋ ǤǲƏ ǜǡƌǚǝƋ ǔǲƲǦƖǝƋ ǣƌǢƽ
Total Points (Max = 15)

(15 = ǮƺǕǵƋ ƨƢǝƋ) ƿƌǖǦǝƋ ǇǬǢƞǡ
 

 

II. Research and Scholarly Activities ƒǲƚƢƐǝƋǫ ƒǲǢǞǊǝƋ ƒǂƶǥǵƋ ƓƌǲǝƌǊǑ
 
 

Particulars
ƓƌǁƌƶǦǝƋ

#

Published (Scopus-indexed) journal paper- (20) per article
 ƨơƋǬǝƋ ƘƢƐǞǝ (20) -(Scopus) ƒǢǚƢǡ ƒǲǢǞǉ ƒǞƞǡ ǰǑ ǰǢǞǉ ƘƢƏ Ƭƶǥ

Published a book chapter (Scopus)- (20) per chapter
ƨơƋǬǝƋ ǜƺǒǞǝ (20) - (Scopus) ƍƌƖǙ Ǥǡ ǜƺǑ Ƭƶǥ 

Published paper (Arabic) in refereed journal approved by AAU (including AAU Journal of Business and Law)- (Specializations taught
in Arabic only) (Except for faculty members who are graduates of universities taught in English) - (10) per paper
ƒǲƏƬǊǝƋ ƒǎǞǝƌƏ ƯWƫƨƕ ǰƖǝƋ ƓƌƺƺƦƖǝƋ) - ƒǲƏƬǊǝƋ ƒǎǞǝƌƏ ƒǊǡƌƞǝƋ ǭƨǝ ƑƨǢƖǊǡ (ǣǬǥƌǖǝƋǫ ǛƌǢǉǶǝ ǤǲǊǝƋ ƒǊǡƌƝ ƒǞƞǡ ƌǪǲǑ ƌǢƏ) ƒǢǚƢǡ ƒǲǢǞǉ ƒǞƞǡ ǰǑ ǰǢǞǉ ƘƢƏ Ƭƶǥ

ƨơƋǬǝƋ ƘƢƐǞǝ (10) - (ƒǱƮǲǞƞǥǷƋ ƒǎǞǝƌƏ Ưƫƨƕ ƓƌǊǡƌƝ ǰƞǱƬƥ ưǱƫƨƖǝƋ ƒƊǲǩ žƌƾǉƁ ǘǝƩ Ǥǡ ǮǦƚƖƲǱǫ �ǀǖǑ

Published in (refereed) conference proceedings (Scopus)- (10) per paper
ƨơƋǬǝƋ ƘƢƐǞǝ (10) - (Scopus) ǠǚƢǡ ǰǢǞǉ ƬǢƕ*ǡ ǈƉƌǕǫ ǰǑ ǰǢǞǉ ƘƢƏ Ƭƶǥ

Translation of Textbook(s) in the specialization issued by an international publisher approved by AAU- (30) per textbook
ƨơƋǬǝƋ ƍƌƖǚǞǝ (30) - ƒǊǡƌƞǝƋ ǭƨǝ ƑƨǢƖǊǡ ƒǲǢǝƌǉ Ƭƶǥ ƫƋƧ Ǥǉ QƋƫƧƌƹ ƸƺƦƖǝƋ Ǜƌƞǡ ǰǑ ǰƞǪǦǡ ƍƌƖǙ ƒǢƝƬƕ 

Author/Prepare Textbook(s) refereed by the AAU- (30) per textbook
ƨơƋǬǝƋ ƍƌƖǚǞǝ (30) - ƒǊǡƌƞǝƋ ǜƐǕ Ǥǡ ǠǚƢǡ ǰƞǪǦǡ ƍƌƖǙ ǐǲǝƂƕ

Total Points (Max = 30)
(30 = ǮƺǕǵƋ ƨƢǝƋ) ƿƌǖǦǝƋ ǇǬǢƞǡ

 

 

III. Community Engagement Activities ǈǢƖƞǢǝƋ ƒǡƨƥ ƓƌǲǝƌǊǑ
 
 

# Particulars
ƓƌǁƌƶǦǝƋ

Unacceptable
ǛǬƐǖǡ ƬǲǍ

Weak
ǐǲǊƽ

Fair
ǀƱǬƖǡ

Strong
ǯǬǕ

Outstanding
ƮǲǢƖǡ

1 Participate in national/regional/international professional
organizations/associations

/ ƒǲǢǲǞǕǷƋ / ƒǲǦǁǬǝƋ) ƒǲǦǪǢǝƋ (ƓƌǲǊǢƞǝƋ / ƓƌǢǆǦǢǝƋ) ǰǑ ƒǙƫƌƶǢǝƋ
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(ƒǲǝǫƨǝƋ
2 Attend community engagement activities in, on-campus

and off-campus 
ƌǪƝƫƌƥǫ ƒǊǡƌƞǝƋ Ƭǖǡ ǰǑ ƒǲǊǢƖƞǢǝƋ ƒǂƶǥǵƋ ƫǬƾơ ǰǑ ƒǙƫƌƶǢǝƋ

3 Invite external organizational representatives, speakers,
events to the university

ƒǊǡƌƞǝƋ Ǯǝƅ ƓƌǲǝƌǊǒǝƋǫ �ǤǲƙƨƢƖǢǝƋǫ �ƒǲƝƫƌƦǝƋ ƓƌǢǆǦǢǝƋ ǰǞƚǢǡ ƑǬǉƧ
ƒǊǡƌƞǝƋ ƓƌǢǲǞǊƖǝ ƌQǖǑǫ

4 Organize observation visits, educational field trips for
students.

ƒƐǞǂǞǝ ƒǲǢǲǞǊƖǝƋ ƒǲǥƋƨǲǢǝƋ (ƓǺơƬǝƋ / ƓƋƫƌǱƮǝƋ) ǠǲǆǦƕ
5 Contribute in organizing professional development

activities/workshops, or training programs
ǏƨǪƏ ƒǲƐǱƫƨƖǝƋ ƜǡƋƬƐǝƋǫ �ǜǢǊǝƋ Ƴƫǫǫ �ƒǂƶǥǵƋ ǠǲǆǦƕ ǰǑ ǟƌǪƱǷƋ

ǰǦǪǢǝƋ ƬǱǬǂƖǝƋ
6 Manage activities and students in college club

ƒǲǞǚǝƋ ǯƧƌǥ ǰǑ ƒƐǞǂǝƋǫ ƒǂƶǥǵƋ ƑƫƋƧƅ
7 Participate in awareness campaigns targeting community

ǰǞƢǢǝƋ ǈǢƖƞǢǝƋ ǏƨǪƖƲƕ ǰƖǝƋ ƒǱǬǉǬƖǝƋ ƓǺǢƢǝƋ ǰǑ ƒǙƫƌƶǢǝƋ
8 Engage with students' activities

ƒƐǞǂǝƋ ƒǂƶǥƁ ǰǑ ƒǙƫƌƶǢǝƋ
9 Engage with external parties for new collaboration (MoU or

MoA)
ƑƨǱƨƝ ƓƌǙƋTƬTƵǫ ǣǫƌǊƕ ƨǖǉ ǜƝƁ Ǥǡ ƒǲƝƫƌƦǝƋ ƓƌƲƱ*ǢǝƋ ǈǡ ǜƹƋǬƖǝƋ

(ƓƌǲǕƌǒƕƋ / Ǡǩƌǒƕ ƓƋƬǙƪǡ)
10 Provide trainings to local community with training, external

lectures, advising and/or any related service(s)
ƓƋƬƽƌƢǢǝƋ / ƎǱƫƨƖǝƋ) ǛǺƥ Ǥǡ ǰǞƢǢǝƋ ǈǢƖƞǢǝƋ ǭǬƖƲǢƏ žƌǖƕƫǹƋ

ƒǞƹ ƓƋƩ Ɠƌǡƨƥ ǫƁ ƒǡƨƥ ƒǱƁ ǫƁ/ǫ (ƧƌƵƫǷƋǫ ƠƺǦǝƋ ǠǱƨǖƕ /ƒǲƝƫƌƦǝƋ
Total Points (Max = 10)

(10 = ǮƺǕǵƋ ƨƢǝƋ ) ƿƌǖǦǝƋ ǇǬǢƞǡ
 

 

(Proposed) Professional Development Plan by
Program Director / HOD

ưǲƉƫ /ƜǡƌǥƬƐǝƋ ƬǱƨǡ ǜƐǕ Ǥǡ ƒơƬƖǖǢǝƋ ǰǦǪǢǝƋ ƬǱǬǂƖǝƋ ƒǂƥ
ǠƲǖǝƋ

 

 

 
 

Faculty Member Comments
 

 

Comments
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FME 3b: Faculty Member Annual Evaluation
(Filled by the Deputy Dean / Dean)

ưǱƫƨƖǝƋ ƒƊǲǩ ǬƾǊǝ ǯǬǦƲǝƋ ǠǲǲǖƖǝƋ 
(ƨǲǢǊǝƋ /ƨǲǢǊǝƋ ƎƉƌǥ ǜƐǕ Ǥǡ ǨƖƊƐǊƕ ǠƖǱ)

Faculty Information ưǱƫƨƖǝƋ ƒƊǲǩ Ǭƾǉ ƓƌǥƌǲƏ
 

 

Instructor Name ƯƫTƨǢǝƋ ǠƱƅ Rank ƒƐƕƬǝƋ College ƒǲǞǚǝƋ Acd. Year ǰǢǱƧƌǙǵƋ ǟƌǊǝƋ

Specialization ƸƺƦƖǝƋ Department/Program ƜǡƌǥƬƐǝƋ /ǠƲǖǝƋ

 

Student Evaluation for Instructor and Course ǓƌƲǢǝƋǫ ƯƫƨǢǞǝ ƒƐǞǂǝƋ Ǡǲǲǖƕ
 
 

(Students' Evaluation for Instructor and Course) Average (out of 20)- Fall AY (2022-2023)
(2022-2023) ǰǢǱƧƌǙǵƋ ǟƌǊǞǝ ǛǫǵƋ ǜƺǒǝƋ -(20 Ǥǡ ǀƱǬƖǢǝƋ) ǓƌƲǢǝƋǫ ƯƫƨǢǞǝ ƒƐǞǂǝƋ Ǡǲǲǖƕ

 

General Information ƒǡƌǉ ƓƌǡǬǞǊǡ
 

 

1. Teaching and Administrative Activities (15 points), where
Unacceptable=0%, Weak=25%, Fair=50%, Strong=75% and
Outstanding=100%

ǐǲǊƽ � 0% = ǛǬƐǖǡ ƬǲǍ Ƙǲơ � (ƒǂǖǥ 15) ƒǱƫƋƧǷƋǫ ƒǲƲǱƫƨƖǝƋ ƓƌǁƌƶǦǝƋ ƓƌǲǝƌǊǑ
100% = ƮǲǢƖǡǫ 75% = ǯǬǕ � 50% = ǀƱǬƖǡ � 25% =

II- Research and Scholarly Activities (30 points), this field is an
automated input from FME 2

FME2 Ǥǡ QƌǲǚǲƕƌǡǬƕƋ ƂƐǊƕ ǠƲǖǝƋ Ƌƪǩ ƒƞǲƖǥ �(ƒǂǖǥ 30) ǰǢǞǊǝƋ ƘƢƐǝƋ ƒǂƶǥƁ

III- Community Engagement Activities (10 points), where
Unacceptable=0%, Weak=25%, Fair=50%, Strong=75% and
Outstanding=100%

� 25% = ǐǲǊƽ � 0% = ǛǬƐǖǡ ƬǲǍ Ƙǲơ � (ƿƌǖǥ 10) ǈǢƖƞǢǝƋ ƒǡƨƥ ƓƌǲǝƌǊǑ
100% = ƮǲǢƖǡǫ �75% = ǯǬǕ � 50% = ǀƱǬƖǡ

 

I. Teaching and Administrative Activities ƒǱƫƋƧǷƋǫ ƒǲƲǱƫƨƖǝƋ ƓƌǁƌƶǦǝƋ ƓƌǲǝƌǊǑ
 
 

# Particulars
ƓƌǁƌƶǦǝƋ

Unacceptable
ǛǬƐǖǡ ƬǲǍ

Weak
ǐǲǊƽ

Fair
ǀƱǬƖǡ

Strong
ǯǬǕ

Outstanding
ƮǲǢƖǡ

1 Treat students in compliance with the academic and
educational norms

ƒǲǢǲǞǊƖǝƋǫ ƒǲǢǱƧƌǙǵƋ ƬǲǱƌǊǢǞǝ QƌǖǑǫ ƒƐǞǂǝƋ ƒǞǡƌǊǡ
2 Treat college's colleagues (Academic and Admin Staff) with

respect
ǟƋƬƖơƌƏ (ǤǲǱƫƋƧǷƋǫ ǤǲǲǢǱƧƌǙǵƋ) ƒǲǞǚǝƋ žǺǡƭ ƒǞǡƌǊǡ

3 Meeting deadlines for assigned tasks and duties
ƒǞǙǬǢǝƋ ƓƌƐƝƋǬǝƋǫ ǟƌǪǢǞǝ ƒǲƉƌǪǦǝƋ ƨǲǉƋǬǢǝƌƏ ƨǲǖƖǝƋ

4 Submit the Course File on-time and as per the university
requirements

ƒǊǡƌƞǝƋ ƓƌƐǞǂƖǢǝ ƌQǖǑǫǫ �ƧƨƢǢǝƋ ƔǕǬǝƋ ǰǑ ǓƌƲǢǝƋ ǐǞǡ ǠǲǞƲƕ
5 Adhere to the received recommendations and regulations

of the College Management (HoD/Deputy Dean/Dean)
ƎƉƌǥ /ǠƲǖǝƋ ưǲƉƫ) ƒǲǞǚǝƋ ƑƫƋƧƅ Ǥǡ ƑƧƫƋǬǝƋ ƠƉƋǬǞǝƋǫ ƓƌǲƹǬƖǝƌƏ ƨǲǖƖǝƋ

(ƨǲǢǊǝƋ /ƨǲǢǊǝƋ
6 Mentor other faculty/facilitates by seminars or training

sessions
ƒǲƐǱƫƨƖǝƋ ƓƋƫǫƨǝƋ / ƓƋǫƨǦǝƋ ǠǱƨǖƕ /ưǱƫƨƖǝƋ ƒƊǲǩ žƌƾǉƁ ƧƌƵƫƅ

7 Attend College Committees meetings
ƒǲǞǚǝƋ ǣƌƞǝ ƓƌǉƌǢƖƝƋ ƫǬƾơ
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8 Cooperate actively with the College Committees and AAU
Standing Committees

ƒǢƉƋƨǝƋ ƒǊǡƌƞǝƋ ǣƌƞǝǫ ƒǲǞǚǝƋ ǣƌƞǝ ǈǡ ǣǫƌǊƖǝƋ
9 Perform any assigned administrative task accurately

ƒǕƨƏ ƑƧƨƢǡ ƒǱƫƋƧƅ ƒǢǪǡ ƒǱƁ žƋƧƁ
10 Commitment level to the college's exams invigilating

timetable
ƓƋƫƌƐƖƥǹƋ ǛǫƨƝ ǔǑǫ ƒǲǞǚǝƋ ƓƌǥƌƢƖǡƌƏ ǟƋƮƖǝǹƋ ǭǬƖƲǡ

11 Provide exams and submit results on time
ƧƨƢǢǝƋ ƔǕǬǝƋ ǰǑ ƜƉƌƖǦǝƋ ǠǱƨǖƕǫ ƓƌǥƌƢƖǡǹƋ ƨǖǉ

12 Participate in the Professional development Activities
ǰǦǪǢǝƋ ƬǱǬǂƖǝƋ ƒǂƶǥƁ ǰǑ ƒǙƫƌƶǢǝƋ

13 Interact with assigned advisees and provides efficient
academic advising

ƑƨƉƌǒǝƋ ƓƋƩ ƒǲǢǱƧƌǙǵƋ ƑƫǬƶǢǝƋ ǠǱƨǖƕǫ ǰǢǱƧƌǙǵƋ ƧƌƵƫǷƌƏ ǟƋƮƖǝǹƋ
14 Participate in national and international accreditations

procedures
ƒǲǝǫƨǝƋǫ ƒǲǦǁǬǝƋ ƓƋƧƌǢƖǉǹƋ ƓƋ'ƋƬƝƅ ǰǑ ƒǙƫƌƶǢǝƋ

15 Ensure full course coordination within the campus and/or
between campuses

ǤǱƬǖǢǝƋ ǤǲƏ ǫƁ /ƬǖǢǝƋ ǰǑ ƓƌǕƌƲǢǝƋ ǤǲƏ ǜǡƌǚǝƋ ǔǲƲǦƖǝƋ ǣƌǢƽ
Total Points (Max = 15)

(15 = ǮƺǕǵƋ ƨƢǝƋ) ƿƌǖǦǝƋ ǇǬǢƞǡ
 

 

 

II. Research and Scholarly Activities ƒǲƚƢƐǝƋǫ ƒǲǢǞǊǝƋ ƒǂƶǥǵƋ ƓƌǲǝƌǊǑ
 
 

Particulars
ƓƌǁƌƶǦǝƋ

#

Published (Scopus-indexed) journal paper- (20) per article
ƨơƋǬǝƋ ƘƢƐǞǝ (20) - (Scopus) ƒǢǚƢǡ ƒǲǢǞǉ ƒǞƞǡ ǰǑ ǰǢǞǉ ƘƢƏ Ƭƶǥ

Published a book chapter (Scopus)- (20) per chapter
ƨơƋǬǝƋ ǜƺǒǞǝ (20) - (Scopus) ƍƌƖǙ Ǥǡ ǜƺǑ Ƭƶǥ

Published paper (Arabic) in refereed journal approved by AAU (including AAU Journal of Business and Law)- (Specializations taught
in Arabic only) (Except for faculty members who are graduates of universities taught in English) - (10) per paper
ƒǲƏƬǊǝƋ ƒǎǞǝƌƏ ƯWƫƨƕ ǰƖǝƋ ƓƌƺƺƦƖǝƋ) - ƒǲƏƬǊǝƋ ƒǎǞǝƌƏ ƒǊǡƌƞǝƋ ǭƨǝ ƑƨǢƖǊǡ (ǣǬǥƌǖǝƋǫ ǛƌǢǉǶǝ ǤǲǊǝƋ ƒǊǡƌƝ ƒǞƞǡ ƌǪǲǑ ƌǢƏ) ƒǢǚƢǡ ƒǲǢǞǉ ƒǞƞǡ ǰǑ ǰǢǞǉ ƘƢƏ Ƭƶǥ

ƨơƋǬǝƋ ƘƢƐǞǝ (10) - (ƒǱƮǲǞƞǥǷƋ ƒǎǞǝƌƏ Ưƫƨƕ ƓƌǊǡƌƝ ǰƞǱƬƥ ưǱƫƨƖǝƋ ƒƊǲǩ žƌƾǉƁ ǘǝƩ Ǥǡ ǮǦƚƖƲǱǫ �ǀǖǑ

Published in (refereed) conference proceedings (Scopus)- (10) per paper
ƨơƋǬǝƋ ƘƢƐǞǝ (10) - (Scopus) ǠǚƢǡ ǰǢǞǉ ƬǢƕ*ǡ ǈƉƌǕǫ ǰǑ ǰǢǞǉ ƘƢƏ Ƭƶǥ

Translation of Textbook(s) in the specialization issued by an international publisher approved by AAU- (30) per textbook
ƨơƋǬǝƋ ƍƌƖǚǞǝ (30) - ƒǊǡƌƞǝƋ ǭƨǝ ƑƨǢƖǊǡ ƒǲǢǝƌǉ Ƭƶǥ ƫƋƧ Ǥǉ QƋƫƧƌƹ ƸƺƦƖǝƋ Ǜƌƞǡ ǰǑ ǰƞǪǦǡ ƍƌƖǙ ƒǢƝƬƕ

Author/Prepare Textbook(s) refereed by the AAU- (30) per textbook
ƨơƋǬǝƋ ƍƌƖǚǞǝ (30) - ƒǊǡƌƞǝƋ ǜƐǕ Ǥǡ ǠǚƢǡ ǰƞǪǦǡ ƍƌƖǙ ǐǲǝƂƕ

Total Points (Max = 30)
(30 = ǮƺǕǵƋ ƨƢǝƋ) ƿƌǖǦǝƋ ǇǬǢƞǡ
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III. Community Engagement Activities ǈǢƖƞǢǝƋ ƒǡƨƥ ƓƌǲǝƌǊǑ
 
 

# Particulars
ƓƌǁƌƶǦǝƋ

Unacceptable
ǛǬƐǖǡ ƬǲǍ

Weak
ǐǲǊƽ

Fair
ǀƱǬƖǡ

Strong
ǯǬǕ

Outstanding
ƮǲǢƖǡ

1 Participate in national/regional/international professional
organizations/associations

/ ƒǲǢǲǞǕǷƋ / ƒǲǦǁǬǝƋ) ƒǲǦǪǢǝƋ (ƓƌǲǊǢƞǝƋ / ƓƌǢǆǦǢǝƋ) ǰǑ ƒǙƫƌƶǢǝƋ
(ƒǲǝǫƨǝƋ

2 Attend community engagement activities in, on-campus
and off-campus

ƌǪƝƫƌƥǫ ƒǊǡƌƞǝƋ Ƭǖǡ ǰǑ ƒǲǊǢƖƞǢǝƋ ƒǂƶǥǵƋ ƫǬƾơ ǰǑ ƒǙƫƌƶǢǝƋ
3 Invite external organizational representatives, speakers,

events to the university
ƒǊǡƌƞǝƋ Ǯǝƅ ƓƌǲǝƌǊǒǝƋǫ �ǤǲƙƨƢƖǢǝƋǫ �ƒǲƝƫƌƦǝƋ ƓƌǢǆǦǢǝƋ ǰǞƚǢǡ ƑǬǉƧ

ƒǊǡƌƞǝƋ ƓƌǢǲǞǊƖǝ ƌQǖǑǫ
4 Organize observation visits, educational field trips for

students.
ƒƐǞǂǞǝ ƒǲǢǲǞǊƖǝƋ ƒǲǥƋƨǲǢǝƋ (ƓǺơƬǝƋ / ƓƋƫƌǱƮǝƋ) ǠǲǆǦƕ

5 Contribute in organizing professional development
activities/workshops, or training programs

ǏƨǪƏ ƒǲƐǱƫƨƖǝƋ ƜǡƋƬƐǝƋǫ �ǜǢǊǝƋ Ƴƫǫǫ �ƒǂƶǥǵƋ ǠǲǆǦƕ ǰǑ ǟƌǪƱǷƋ
ǰǦǪǢǝƋ ƬǱǬǂƖǝƋ

6 Manage activities and students in college club 
ƒǲǞǚǝƋ ǯƧƌǥ ǰǑ ƒƐǞǂǝƋǫ ƒǂƶǥǵƋ ƑƫƋƧƅ

7 Participate in awareness campaigns targeting community
ǰǞƢǢǝƋ ǈǢƖƞǢǝƋ ǏƨǪƖƲƕ ǰƖǝƋ ƒǱǬǉǬƖǝƋ ƓǺǢƢǝƋ ǰǑ ƒǙƫƌƶǢǝƋ

8 Engage with students' activities
ƒƐǞǂǝƋ ƒǂƶǥƁ ǰǑ ƒǙƫƌƶǢǝƋ

9 Engage with external parties for new collaboration (MoU or
MoA) 

ƑƨǱƨƝ ƓƌǙƋTƬTƵǫ ǣǫƌǊƕ ƨǖǉ ǜƝƁ Ǥǡ ƒǲƝƫƌƦǝƋ ƓƌƲƱ*ǢǝƋ ǈǡ ǜƹƋǬƖǝƋ
(ƓƌǲǕƌǒƕƋ / Ǡǩƌǒƕ ƓƋƬǙƪǡ)

10 Provide trainings to local community with training, external
lectures, advising and/or any related service(s)

ƓƋƬƽƌƢǢǝƋ / ƎǱƫƨƖǝƋ) ǛǺƥ Ǥǡ ǰǞƢǢǝƋ ǈǢƖƞǢǝƋ ǭǬƖƲǢƏ žƌǖƕƫǹƋ
ƒǞƹ ƓƋƩ Ɠƌǡƨƥ ǫƁ ƒǡƨƥ ƒǱƁ ǫƁ/ǫ (ƧƌƵƫǷƋǫ ƠƺǦǝƋ ǠǱƨǖƕ /ƒǲƝƫƌƦǝƋ

Total Points (Max = 10)
(10 = ǮƺǕǵƋ ƨƢǝƋ ) ƿƌǖǦǝƋ ǇǬǢƞǡ

 

(Proposed) Professional Development Plan by
Deputy Dean/ Dean

ƨǲǢǊǝƋ /ƨǲǢǊǝƋ ƎƉƌǥ ǜƐǕ Ǥǡ ƒơƬƖǖǢǝƋ ǰǦǪǢǝƋ ƬǱǬǂƖǝƋ ƒǂƥ

 

 

 

Faculty Member Comments
 

 

Comments
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U4 Form - Faculty Member Annual Evaluation  ưǱƫƨƖǝƋ ƒƊǲǩ ǬƾǊǝ ǯǬǦƲǝƋ ǠǲǲǖƖǝƋ (U4)

Faculty Information
Inst. Name Rank College Acd. Year

Specialization Department/Program

Teaching, Advising & Admin Activities
 Students' Evaluation (20) - (QAIRC Student evaluation results)

Head of Department/ Program Director Evaluation (15)

College Dean / Deputy Dean Evaluation (15)

Total Points (Min = 35, Max = 50)

Research
 Published (Scopus-indexed) journal paper- (20) per article

Published a book chapter (Scopus)- (20) per chapter

Published paper (Arabic) in refereed journal approved by AAU (including AAU Journal of Business and Law)- (10) per paper
(Specializations taught in Arabic only) (Except for faculty members who are graduates of universities taught in English)

Published in (refereed) conference proceedings (Scopus)- (10) per paper

Translation of Textbook(s) in the specialization issued by an international publisher approved by AAU- (30) per text book

Author/Prepare Textbook(s) refereed by the AAU- (30) per textbook

Total Points (Min = 20, Max = 30)

Community Engagement
 Head of Department / Program Director Evaluation (10)

College Dean/ Deputy Dean Evaluation (10)

Total Points (Min = 15, Max = 20)

Grand Total

Suggestions (Professional Development Plan)
By Program Director/ HOD

By Dean/ Deputy Dean

Quality Assurance & Institutional Research Center
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